Communications — Checklist for NANPA Publications

1. The NANPA logo should appear on all NANPA publications, preferably on the front or back cover, but if this
doesn't work well with the design, then on the inside front cover or opposite inside front cover. The logo may
appear in color or black & white, depending upon design choice. The logo should also appear on all electronic
communication. Staff has a Logo Usage guide (NANPA_logo_usage_guide01.pdf) which contains specific criteria
for using the NANPA logo. Please refer to it before using the logo.

2. The NANPA web address should appear on all NANPA publications. If possible, the physical address and
phone number should be included as well.

3. All web addresses should begin with either http:or www. but not both, i.e. http://nanpa.org or www.nanpa.org —
it is preferable to use the www form unless this is inaccurate.

4. Any image that appears in a NANPA publication must contain appropriate copyright information, i.e. (c)
"PhotographerName™

5. We encourage printed NANPA publications to be printed on recycled materials

6. Any NANPA publication must be proofed by an independent group of people (who are not directly involved in
the production) before publication

7. When appropriate, images printed in NANPA publications should follow the NANPA truth in captioning
guidelines which label images as Wild, Captive, and/or Photo lllustration (see
www.hanpa.org/docs/truth_caption.pdf)
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